@ Clear Customs digitally with

Ship internationally. Skip the paper.

Why spend time attaching three copies of your
commercial invoice to international shipments when
you could go paperless?

UPS Paperless® Invoice integrates order and shipment
processing and digitally transmits your data for quick
clearance at customs offices around the globe.!

Experience the benefits of going paperless:
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Ship easily with UPS Paperless® Invoice*

v/ Allaccounts are eligible for UPS Paperless® Invoice

\/ Free to use, with no additional software required

Follow these steps to enroll your account today:

STEP 1: Create or login to your account on UPS.com and go to the User Menu

STEP 2: Select Accounts and Payment, go to Actions and select View Account Details
STEP 3: (lick the + sign on the Paperless Commercial Invoice tab

STEP 4: Click on Edit My Preferences Select at least 1 of the 3 main options

STEP 5: C(lick Save Changes once you have updated your Paperless® Invoice settings

Find the detailed steps of the process below

When creating a shipment

Ensure that the destination country accepts electronic customs documents

Select the Paperless Commercial Invoice option when prompted

Digitally enter all the information you would normally put in a commercial
invoice into your chosen UPS shipping platform

Log in to your account now and
enroll for UPS Paperless® Invoice

*Printed option is still available if preferred
LUPS Paperless® Invoice is not available for returns, import controls, guest shipping or ID without a 6-digit account.



https://www.ups.com/lasso/login?returnto=https%3a//www.ups.com/ppc/ppc.html/payment%3floc%3den_GB&reasonCode=-1

Go through digital customs

clearance and avoid delays

FOR UPS.com USERS

o Log in at UPS.com
Select “Accounts and Payment” in the profile menu.

Alerts (1) About UPS 2 Locations United Kingdom - English v

L (®)

Profile Overview

e In the “Actions” menu, select the option
“View Account Details”.

Home > Profile > Accounts and Payment Options

Accounts and Payment Options

< Back to Qverview

My Accounts and Payment Methods

Edit your account settings, including weekly collection options, dangerous goods preferences, in-store billing, authorised users and papel

Actions NICKNAME METHOD NUMBER

E Jane Smith PAYMENT CARD 0000000COOoE00

g -3
‘ ® View Account Details
N e e

orget to update payment cards in your wallet. Go to Billing

e Click on the option “Paperless commercial invoice”
and select “Register my customer number”.

Home > Profile > Payment Options > Edit account

Edit account XXXXXX

£ Back to Payment Options

Account Nickname

Account Nickname

GLR account

Update >

Collection Contact & Address

Collection Options

Dangerous Goods

Paperless Commercial Invoice

Paperless Commercial Invoice

Account XXXXXX
Enrolment Status Not Enrolled

Use your payment account to enrol in UPS Paperless™ Invoice and send commercial invoice data electronically.

Enrol My Account >

Paperless Commercial Invoice

]
]
H I nt - Account XXXXXX
[ | -

Enrolment Status Enrolled
You can return to this screen at
any t|melafter login to change Edit My Preferences > | .. . vy Enrolment
your settings. ‘

Paperless Commercial Invoice

ficates reQuired field

Step 1: Select at least one of the following paperiess invoicing preferences ! ntinue. *
v | UPS Paperless Invoice for Parcel Shipping
v
v
v | UPS Paperless Invoice for Air Freight Shipping
«| Upload My Own Customs Documents @
Step 2 (optional): To view a sample, please provide at least one letterhead image and the corresponding signature image
LETTERHEAD IMAGE INVOICE PACKING LIST A
| PARCEL AIR FREIGHT PARCEL AIR FREIGHT

P Add My letterhead
Add My letterhead

SIGNATURE IMAGE INVOICE ACTIONS

‘ PARCEL AIR FREIGHT

Save Changes > () Cancel )

e Now you can get started and choose “Paperless commercial invoice” for any
package outside the EU. For the sake of the environment and efficiency!

) Log Out

I/’“\
N

Create a Shipment

* Indicates required fisld Guided Steps |E| ‘E‘

Almost finished. Let's check a few more details.

Where
International Shipping Details
o What best describes this shipment? *
How [ 1am selling these items A ]
‘What are you shipping? *
4 Details Specific description of shipment contants for the label: max 35 characters
| |
() Payment International Forms and Documents
e T How would you like to provide this information to customs?

.:.:. Digitally transmit my information (Paperless Commercial Invoice).

—

Customs requires a commercial invoice for this shipment. Get started below 1o take advantage of our online form-creation
process.

Get Started > See All Forms

Add or modify email notifications
Manage updates for this shipment.

7 Saturday Delivery (£73.40)
. Get weekend delivery of your shipment.

Deliver only to the receiver's address (+5)
Do not reroute for customer collection at a UPS location

e Complete all requested information to ensure a smooth customs clearance
and avoid any delay.

|/&\| Log Out
AN

Create a Shipment

* Indicates required field Guided Steps On | LY | ‘ el ‘

Almost finished. Let's check a few more details.

Where
International Shipping Details
What
‘What best describes this shipment? *
i v
- [ 1 am selling thesa ftems ]
What are you shipping? *
4 Details Specific description of shipment contents for the label; max 35 characters
Gz International Forms and Documents
e p How would you like to provide this information te customs?
Review

::.:: Digitally ransmit my informatien (Paperless Commercial Invaice)
() Print and physically attach my forms

Customs reguires a commercial invoice for this shipment. Get started below to take advantage of our enline form-creation

Get Started > See All Forms

Add or modify email notifications
Manage updates for this shipment.

7 Saturday Delivery (£€73.40)
Get weekend delivery of your shipment.

Deliver only to the receiver's address (+5)
Do not reroute for customer collection at a UPS location

D 6 UPS carbon neutral -Offset the environmental impact of your shipment
at a nominal fee for domestic and intemational shipments.

Signature Options (+$)
Verify delivery of this shipment

Commercial Invoice

@ Address Information M
@ Shipment Information v
O Products -

Product 1 Details

Description of Goods * ( a )
For a customs deciaration, be as specific as possible @ Shipping Tip: Get import cost
! estimates in advance with
. 4 2arifé a
Men's cotton shirt v harmonised tariff codes
With UPS as your global customs
@ broker, tariff codes are assigned or
verified for every item we ship that is
saved in your parts catalogue. From
Harmonised Tariff Code Number then on, estimated duties and taxes
dotiona are automatically provided
520100 y } The Harmonised Tariff Schedule
L (HTS) is a global standard for import
and export processing. Your products
Unk of Measwre * TS codes help expedite customs
f .
clearance of your shipments
How is this product packaged or sold?
\ J
Number v
Customs Value* Help (&
Value of a single unit, as packaged
100 v GBP v
Country of Origin *
Where was this product made or assembled?
United Kingdom Vv

Save Product Details

No

Shipment Details

Number of Units (Quantity) *

How many units of this product are you shipping?

1 v

Next >

H - t. Choose the right Harmonised Tariff code
I n = watch the tutorial

Product Information O Edit
1. Men's cotton shirt
520100 1 Number 100 per Number Total Value: 100.00 GBP

Country or Territory of Origin United
Kingdom

-+ Add Additional Product

Don’t forget to provide all the necessary

information so UPS can digitally
transmit your commercial invoice



https://www.ups.com/ppc/ppc.html?loc=en_GB#/payment
https://www.ups.com/ppc/ppc.html?loc=en_GB#/payment/EditAccount
https://www.youtube.com/watch?v=CqYPmjfkUVQ

Go through digital customs

clearance and avoid delays

FOR WORLDSHIP USERS

o Process as Paperless will be auto-selected.

NOTE: Unchecking this box will signal to WorldShip to process this
shipment with paper invoices. No electronic files will be sent to customs.

Option: select Print copy of Paperless Documents if you want to print a
paper copy of what will be sent electronically

Check “Upload My Forms” if you have additional completed electronic
forms to include with the set of files sent to customs

Select “Packing List” if you want to include the packing list in the electronic
transmission to customs

-
Home My Services Tools Printing Activities Import-Export UPS.com Support N
. Create/Edit Tab Order - - - =
[
Lo Create/Edit Required Fields
Create/Ean ) Syitem Shipper Delvery Commodities More
Profde Create/Edit Custom Labels Preferences ~ Editor Date v Tools~

v Froem | Datdnton Sernce | Opticns | Detad | Refererce Customs Documertation
! |
¥Soid To) Same as Sho To Papedess

¥ Process as Papedess

Cumency Declaration Statement

US dollar v | Invoice v }_
Charges
Reason for Expott Tems of Sale Froaght
Sale * | Unknown - haurange
Othex

Addgional Comments

Helo
Goods —
Enter commodities below M Reguest Duties and Taxes Save/Update Commodities
& EEl  NAFTA Descripson of G Part Number Tarfi Code  Country of Onign  Uwits | Unit of Measure | Unst Price
1 v Men's Cof £ 20.0( Each/Number
2 United States 1 Each/Number
Duties and Taxes
Dgete Deinte 4 000 Estmaate
Shpper's Cost (USD :
" 129.06 e
Your nvoce =gy vary from the deplayed rates Detad Cost
e When Upload My Forms is selected, a pop-up window displays
Leave the box unchecked (Do not disable the dialog box)
Ship To I Ship From | Distribution Service ] Options ] Detail ] Reference Customs Documentation l
Invoice ‘ Create an Invoice
Importer (Sold To) Same as Ship To Paperess
[] Allow Muttiple Cumrencies Inv. Line Tot: Process as Paperess
Currency: Declaration Statement: Discount: S [[] Additional Documents
: - Print copy of Paperless
(None) v | | Invoice v Charges O Documents
Reason for Export: Tems of Sale: Freight: S
Sale ~ | | Unknown v Insurange: I:] [J Packing List
Other: Access Additional Forms
Additional Comments: < I:]

Preview Document

‘ Total Inv. Amt:  0.00

Help
Goods =
Enter commodities below: [[] Reguest Duties and Taxes [[] Save/Update Commodities
# Description of Good Part Number | Tariff Code | Country or Territory of Origin | Units | Unit of Measure | Unit Price | Currenc A
1 (None) 1 Each/Number 0.00 (None)
v
Duties and Taxes
Delete Delete Al 0.00 Estimate
Shipper’s Cost (GBP)
Published: Process Shipment
0 0 0 F10
Your invoice may vary from the displayed rates. Detail Cost
UPS WorldShip X |

Upload My Forms will allow you to attach forms to your shipment. World Ship will
|  notify you to add the forms when the shipment is processed.

|
y
| [] Do not show this dialog box again. L

9 Upload My Forms —select and identify completed forms to be included
in the shipment

Up‘uﬂd My Fu,ms_—'“- Tmm— o o ? b | Ugload My Forms ?
You selected to upload forms for this shipment. Click Browse to locate and select the file that includes the fomms you wart to | You selected 12 upload foms for this shement. Cick Browse 12 locate and select the fle that chudes the foms you want 12
upload. For each file selected. you will need to speciy the type and quantity of each form in your file upload. For each e selected, you wil need 1 specly the type and quantty of each fom n your file
Maximum file size: 10 MB per file and 50 MB for files per shipment. Macrmum fle woe 10 MS per file and 50 NB for fles per shpment
Browse Delete Delete A Total Size of Fiss: Dkb Browse Delete 4 Total Sz of Fles 71k
# | File Name | Enter # of Forms | Status | Re-Upload | File Size (kb) = File Nare
-
| 4
1
1
»
oK Cancel Help 1 oK Corcel Hep E
PUBISAED: [ Frocess: Yok | Fsces ww
Upload My Forms ? X
You selected to upload forms for this shipment. Click Browse to locate and select the file that includes the forms you want to
upload. For each file selected, you will need to specify the type and quantity of each form in your file
Maximum file size: 10 MB per fie and 50 MB for files per shipment
Browse Delete Delete All Total Size of Files: 71 kb
= ) Enter # of Forms
0
0
0
0
0
0
0
0
0
(11
0
0
0
< >
Cangel Help
e Confirmation of upload
Tracking Mo ./Pkg Ticket Id: Type: :
S g 9 = ¥ Shipper: Ship To ] Ship From |
1Z || And..
JPS Collections Telephone:
2, In Emor Shipments
2, Pending Collection :
e | . E-mail:
—-(Fy TEST
B 27-Jul-2018 - 11:31:24 AM Shipment | Biling Information ]
\ir Freight UPS Service: Express Detail Cost
Norldwide Express Freight Ship ID: .
|
Actual Wt: 20kg
Total Packages: 1 Billable Wt: 2.0kg
Hundredweight: No
Time: 12:00pm
Options  Misc. | User Uploaded Foms |
Description of Goods: FSDFSFS
Processed as Paperless
Delivery Date: 14-Aug-2018
Fuel surcharge - Pub:
Label Printer ID : Labell
Invoice Printer ID : Invoice 1
< > L 4 J
& -~ o - s UPS WorldShip - O x
Home My Services Taals Printing Activities Import-Export UPS.com Support AR T,
% Repeat~ — 42 Archive/Restore - [t
. Edit/Reconcile 4 Mark Shipment 4 ' Search History . Freight Collection ~ &8 b
Ship Track Collection End of
K Void Marked Activities - . Date - Day -

Mavig or . 3y ' a0 story igh | I a i of y

1 Tracking Mo /Pkg Ticket id: Type:
12 ~ Find...

Ship To | Ship From |

IPS Collections Telephone
B In Emor Shipments
1 & Pending Callection

4 @ Emai

- TEST

[y
B 27-hi-2018 - 11:31:24 AM Shiprent | Biling Information
ir Freight UPS Service Express Detad Cost
Wordwide Express Freight Ship ID

LT

Actual Wt: 20kg
Total Packages: i Bilable Wi: 20kg
Hundredweght No

Time: 12:00pm

Options | Mesc.  User Uploaded Forms

File location Form Type

C:\Users\ukg Irem'\ Documents' Packing List

The first time you use UPS Paperless® Invoice, a pop-up message will
appear, please accept it.

© 2023 United Parcel Service of America, Inc. UPS, the UPS brandmark
and the color brown are trademarks of United Parcel Service America, Inc. All rights reserved.




